CURRICULUM VITAE

PERSONAL INFORMATION:

Full name: Nguyen

Date of birth:  December 12th, 1982


Sex: Male


Marital status: Married


Address: HCM City


Mobile number: 0914 xxx xxx

Email: xxxx@yahoo.com

   POSITION APPLIED:

     Export – Import Manager
EDUCATION:
· Mekong University, Faculty of Business Administration, major subject: Bachelor of  Financial credit

· Certificate of Export-Import operations and customs procedures
· Computing course, level B 
· English certificate, level B

Faculty of Business Administration. financial sector credit
EXPERIENCE:

· August 2007 – Present:            AAA Company
(Distributor for: ACB computer)

    Position:   Export – Import Manager

    Key responsibility:
· Making plan and purchase order
· Testing profiles and documents of Export – import, following up taxes paid to the State budget.
· Contact to Customs to making clearance procedures for shipments by air
· Control air/sea freight charge for import & export, control booking sea/air shipment to assure in-time schedule for import shipments

· Monitoring and payment of debts to foreign partners, the company's tax debts
· Examine the customs documents before the Director to sign 
· Making report of import - export goods every month
· Solving problems arising in activities related to import and export
· September 2004 – July 2007:            BBB Company
(Distributor for: Intel, Microsoft)

    Position (Sep-04 - Sep-06):   Import-Export Staff


    Position (Sep-06 - Jul-07):    Head of Export – Import

    Key responsibility:
· Making contract, tracking orders, making  L/C payment to foreign partners.
· Contact to Customs to making clearance procedures for all shipments
· Testing profiles and documents of Export – import, following up taxes paid to the State budget.

· Contact to Customs to making clearance procedures of goods from abroad, exporting goods to abroad.

· Notifying to foreign partners about the amount their debts, making statistics of import – export goods every month.

· Solving problems arising in activities related to import and export.

SKILLS:
· Computer skills: Word, Excel, Access, PowerPoint, Outlook Express

· Ability to establish good relationships with partners

· Handling flexible and creative
· Have experience working in foreign companies
· 5 years experience in Import – export manager

LIMIDTED:
Speaking English is not too fluently
HOBBIES:
· Exchanging, learning about life and work experience

· Watching movies and news

· Travelling

REMUNERATION:
Current salary: 600$
Expected salary: 600$
