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Post applied
:   ___________

CURRICULUM VITAE


(A)  Personal Profile
Name
: 

Permanent Address
: 

ID. No
:

Date of Birth
:                                                      Nationality: Viet Nam
Marital Status
: Married

Mobile phone
: 

(B) Education Background
1995-2000
: Graduated Industrial & Civil Engineer, University of Ha Noi Architecture
2003
: Certificate of Quality Control Engineer

2005
: Certificate of Project Management

2006
: Supervision Consultant License
2009
: Certificate of Negotiation skill
2012
: Master of Business Administration University of Bolton

Career Objective: To work hard & integrity so as to carve a niche for myself and apply my project execution skills to achieve personal as well as organizational goals ensuring desired value additions on all fronts.
Core Competency Area:

· Sound understanding both of Factory and High-rise building Projects

· Specification and drawing
· Document administration
· Project Monitoring & Co-ordination

· Quality Audit, Progress Control
(C) Computer Skill

· Operating System: Windows 98/ XP/ 7

· Tools: Be good at MS. Office, Microsoft Project, PowerPoint, AutoCAD, Sap

(D) Professional Experience

Site Manager
Construction (VietNam) Co., Ltd.
· Public Company: Management Consultant Industry

· November 2011 – Present
· Residence Project comprises 270 units of residential apartments, as well as common area, Eco-pond, Swimming Pool, Kinder Garden, the two 30-storeys towers.
- Prepare detailed Project Plans for the works program, and coordinate the work of all site operations.

- Ensure project objectives are achieved and projects move forward in accordance with agreed scope, timeframe, budget, quality and safety standards.

- Review and approve the shop drawings, Method Statement.  Ensure compliance with code requirements, safe work practices & procedures.

- Leading multi-discipline staff Designers, M&E/Structural & Architectural Co-coordinators, QA/QC Engineers
· Real Estate Villa: Comprises 37 villas
- Prior to joining Atelier Management, extensive experience in design and cost estimation of Civil & Structural works. Be involved in Project Management works, technical planning and coordination, evaluation of tender and approval of submission. And familiar with the complete project cycles, including requirements determination, resource scheduling and cost contract.

- Ensure project objectives are achieved and projects move forward in accordance with agreed scope, timeframe, budget, quality and safety standards.

- Leading multi-discipline staff Designers, M&E/Structural & Architectural Co-coordinators, QA/QC Engineers
- Review and approve the shop drawings, Method Statement.  Ensure compliance with code requirements, safe work practices & procedures.
- Prepare detailed Project Plans for the works program, and coordinate the work of all site operations.

- Work on initial costing, scoping and planning of the project along with the other relevant disciplines.

Assistant Resident Engineer

Real Estate Viet Nam Co., Ltd
· Public Company: Real Estate Industry

· August 2007 – October 2011 (4 years plus)
· ____ Project (US$130m) comprises 850 units of residential and serviced apartments, as well as a retail podium and office facilities, the five 28-storey towers and Commercial Tower 27-storeys.
- Work with Resident Engineer/Project Manager closely to ensure the smooth running of the project.

- Prepare Inspection form, document control system for setting up project.
- To Co-ordinate with Architect, Structure, Interior Design, Landscaping consultants

- Locating and liaising with good quality consultants, contractors and suppliers and preparing the schedule of meetings with them. To participate in the meeting among the Owner, Consultants and Contractor
- Progress work monitoring and to control quality of work
- Study real estate market in order to collect useful information for Affordable House Dep.
- Study cost structure for the construction of high-rise buildings in Vietnam.
- Study Vietnamese investment law, construction law and standards applying for the project.
- Liaise with DoC for As-built documentation and Certificated of Quality of project.
- To participate Testing & Commissioning, Fire Fighting testing for project
- To support other departments on technical information

- Safety: safety inspection programs and Site safety report.
- To ensure touch-up works to be done and handed over on time
- Liaise with Property management consultant to arrange for visitor’ site viewing.
Assistant Construction Manager
AC Construction Viet Nam
· Management Consulting industry
· 1/2006 – 6/2007 (1 year 5 months)
· _______ PROJECT DEVELOPMENT– Binh Thanh district. This grand scale project incorporates 8 apartment buildings of 37 stories each. Classic, Modern, Luxury

- Establish and administer the Quality Control system for all project documentation.
- Prepare Inspection-Testing Plan, document control system for setting up project; prepares tender documents for selecting Contractor.
- Work with Site Manager/Project Manager closely to ensure the smooth running of the project.

- To Co-ordinate with Architect Consultant, M&E Consultant, Client and all of contractors 

- Locating and liaising with good quality consultants, contractors and suppliers and preparing the schedule of meetings with them.
- Progress work monitoring, to collect the data for Site project, to participate all of QA/QC, Coordination project Meeting and some Clients Meeting.

- To check daily work qualities at the site

- To take photos of each detailed works completed at critical stages of construction.

Chief Engineer
AD Construction
· Construction industry
· 6/2003 – 12/2005 (2 years 6 months)
· _______________ Dong Nai province (US$362 thousands)
- To keep track of payments for the Contractors

- To understand fully each subcontractor’s qualifications, ability and works during project.
- To check daily work qualities at the site

- To take photos of each detailed works completed at critical stages of construction.

- Verify and instruct sub-contract to do well their job as specified in the drawing and specifications.

- Quantity survey and make a BoQ for tender in factory project of company.

- Checking sub-contractor quantities and the claims

- To participate in the meeting among the Owner, Consultants and Sub-Contractor
Chief Engineer
AE Construction Company 
· State-owned: Construction industry

· 7/2001 – 5/2003 (1 years 10 months)
· Constructed AA apartment, Binh Duong province, Viet Nam

· Constructed BB, Lam Dong province

· Constructed College in Tay Ninh province, Viet Nam

- Check and instruct sub-contract to do well their job as specified in the drawing and specifications.

- Quantity survey about structure and finishing works in order to compare Employer quantities.

- Checking sub-contractor quantities and the claims
- Quantity survey and make a BoQ for tender in the project of company.
- To participate in the meeting among the Owner, Consultants and Sub-Contractor
Structural Engineer; Supervisor
AA Co., Ltd
· Private owned: Architecture & Planning industry
· 9/2000 – 6/2001 (10 months)
· Designed some items of Water Park Project in Nha Trang

· Designed Roads in District 11

· Constructed Building in District Tan Binh


Responsibility for:

- Designed for constructive drawing, reconstruct for as-build drawing

- Supervisor for foundation stage – bored pile

(E) Additional Information

To be recruiting and worked for a professional environment are what I expect. I believe I can contribute by developing all skills and experience I have learned and gained during the past eleven years to your company.
I hereby declare that the above information furnished by me is accurate and true to the best of my knowledge and belief.
